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Checklist for
3.5 – Privacy and Security
	#
	Step
	Description
	Who Does This?
	Deliverable

	1
	Complete the PTA and STA and email to the eHealth Ontario privacy office and security office
	The OLIS initiative lead will attach a copy of schedule A from the planning TPA and email the PTA to the privacy office and the STA to the security office. 
	OLIS Initiative 
Lead
	Completed PTA form sent to privacy; completed STA form sent to security

	2
	Conduct analysis on the PTA and STA and obtain required departmental signatures 
	eHealth Ontario privacy office and security office will each assess the initiative and determine the need for support services, if any. The privacy office and security office will sign off on the PTA and STA respectively and email the completed and approved PTA and STA to the OLIS initiative lead. 
	eHealth Ontario Privacy Office and Security Office

OLIS Initiative 
Lead
	Signed PTA and STA emailed to OLIS initiative lead

	3
	File the completed PTA and STA on the shared drive. 
	The OLIS initiative lead must store the signed documents on the shared drive.
	OLIS Initiative 
Lead
	Signed and scanned PTA and STA stored on shared drive


